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September 2007 
 

 

Dear Parents and Guardians, 

 

The staff and faculty welcome all of our families to the St. Christopher School community.  We are 

looking forward to a highly successful school year.  One of the ways to ensure this success is for all of us 

to work together to create the safe, nurturing Christian environment we desire for our children. 

 

The Saint Christopher School Handbook is one of the ways to foster such an environment.  The School 

Handbook is a guide for each family concerning the policies, rules and expectations at St. Christopher 

School. 

 

This handbook begins with the Saint Christopher School Mission Statement.  This statement is the 

foundation from which all that we do as a school community flows.  Each of us is given a mission, 

through Baptism, to live a full Christian life.  We are called to be followers of Jesus.  As members of a 

Catholic school community, the staff, faculty, and our families can fulfill this mission in a variety of 

ways. 

 

Please read the School Handbook thoroughly.  Every effort has been made to make the Handbook clear 

and concise.  Please call the office if you have any questions about what is stated in the Handbook. 

 

After reviewing the Handbook, please sign the last page and return it to your childôs teacher.  This 

signature page will be placed on file in the office 

 

May God bless each of you and your families this school year. 

 

Thank you, 

 

 

Mrs. Madej 

Principal 

 

 

The following notices, found in the Appendix of the Handbook, must be returned to you childôs 

teacher by September 7: 

 

1.  Non-custodial Parent Information (if applicable) 

2.  Internet Use Policy 

3.  Permission to release form 

5.  Handbook Signature Page 
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MISSION STATEMENT 

 

 

 
    St. Christopher School is a Catholic elementary school encompassing grades  

 

Pre-K through 8, guided by Catholic faith and values. The school acknowledges  

 

and supports parents as the primary educators of their children and, as a faith- 

 

filled community, seeks to assist them in their childrenôs formation as Christ  

 

Bearers, following the lead of St.  Christopher, our patron. The goal is to educate  

 

students in a caring environment through a program which integrates faith and  

 

Catholic social teachings with academics and daily life. The curriculum reflects a  

 

strong emphasis on  academic knowledge and skills, including arts and technology,  

 

and on  growth in Christian character and behavior. Students are taught to respect  

 

others, to appreciate different cultures and to have global perspective. St.  

 

Christopher School strives to foster the spiritual, religious, intellectual, social and  

 

physical development of its students. 

 

 

 

 

 

Accepted by the School Board of St. Christopher School June 20,2005.   
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 SAINT CHRISTOPHER SCHOOL 

2006 ï 2007 

 

 

 

Reverend Vincent Curran     Pastor 

 

 

 

Kathleen E. Madej     School Principal 

Mrs. Karen Santacross     Development Director 

Audrey Bjorkman     Administrative Assistant 

 

 Teacher       Homeroom 

Mrs. Mary Lawson     Pre-Kindergarten 

Mrs. Judith Cofiell     Pre-K Assistant 

Mrs. Eileen DiFilippo     Kindergarten 

Mrs. Diane Oliveira     Kindergarten Assistant 

Ms. Anna Budrewicz     Grade One 

Mrs. Margaret Paradis     Teacher Assistant/Gr. 1 &2 

Mrs. Diane Johnston     Grade Two 

Mrs. Sharon Eisele     Grade Three 

Mrs. Paula Hannon     Grade Four 

Mrs. Laura Kowaleski     Grade Five 

Mrs. Kristie Sargent     Grade Six 

Mrs. Judith DeTuccio     Grade Seven - 6 

Mrs. Kate Adams      Grade Seven - 8 

Mrs. Elizabeth Havican     Grade Eight - 9 

Mrs Susanne Rutledge     Grade Eight ï 10 

Ms. Denise Hadyka     Fine Arts K-8 

Mrs. Julie Perleoni     Physical Education K - 8 

Mrs. Sharon Walker     Computer K - 8 

Mrs. Debbie Morse     Future Musicians (Band) 

 

 

 

 

 

School Telephone - 568-4100    School Fax # 568-1070  

 

Development Office ï Karen Santacross  568-4975  

 

School Nurse ï Mrs. Pamela DôAmore  568-4860  

 

Website ï www.saintchristopherschool.org 

 

E-mail address ï st.christopher.schl@snet.net 

 

 

http://www.saintchristopherschool.org/
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Reverend Vincent Curran 
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Karen Santacross - Development 
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ACCREDITATION  

 

St. Christopher School is accredited through the New England Association of Schools and Colleges.  

 

 

ADMISSION INFORMATION  

 

NONDISCRIMINATORY POLICY 

 

St. Christopher School admits students of any race, color, and national or ethnic origin to all the rights, 

privileges, programs, and activities generally accorded or made available to students of the school.   It 

does not discriminate on the basis of race, color, national or ethnic origin in the administration of its 

educational policies, admission policies, or athletic, and other school-administered programs.   

 

As openings become available, the following guidelines will be used to accept students to St. Christopher 

School: 

 

1. Siblings of students currently enrolled in St. Christopher School 

2. Parishioners of St. Christopher Church, with children of alumni given first priority 

3. Parishioners of other Catholic parishes, with children of alumni given first priority 

4. Non-Catholic students 

 

Children entering kindergarten must be five (5) years of age by December 31, of the year the child enters 

kindergarten.  The child must display readiness for kindergarten as determined during the screening 

process.  

 

At the time of registration, all new students seeking admission to St. Christopher School are evaluated on 

the basis of current standardized test information, report cards, and samples of student work.  An interview 

with the parents and students (age appropriate) is part of the admission process.  Parents or guardians must 

disclose if the child is receiving any support services as determined through an Individual Education Plan 

(IEP).  

 

 

AFTER SCHOOL PROGRAM  

 

Enrollment in the After School Program follows the Non-Discriminatory Policy of St. Christopher School.  

Those families wishing to enroll their children in the After School Program should request an application 

through the school office. Parents may register their child/children for the ñDrop Inò program which 

allows for occasional use of the After School Program. The hours for the After School Program are 

immediately after school until 5:30.  In the event of an emergency early dismissal because of weather or 

other reason as identified by the East Hartford Public Schools, dismissal is at 3:30.   

 

 

ACADEMIC INFORMATION  

 

CURRICULUM 

St. Christopher School follows the curriculum standards and guidelines established by the Office of 

Catholic Schools.  Textbooks are chosen from the Approved Programs and Texts document, approved by 

the Office of Catholic Schools.  

.   

CONFERENCES 

Parent conferences for all parents are scheduled for mid-November, immediately following the 

distribution of the first report card.  These conference dates are noted on the school calendar. 

Conferences usually begin at 12 noon and run until late afternoon.  Each family will receive information 

about the conference schedule.    
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Parents may request a teacher conference whenever a need arises.  The parent is asked to call the office 

and the administrative assistant will forward the message to the teacher.  Teachers will contact parents 

and return phone calls during school hours.  Parents are asked not to call the teachers at their homes. 

 

Parents are asked not to engage teachers in conversation when they are on the playground supervising 

students, preparing to escort their classes into the building, or during class time.   

 

GRADING/PROGRESS/REPORTS CARDS 

 

The following grading code is used in this school and is in keeping with the grading system used in the 

Archdiocese of Hartford. 

 

Kindergarten 

CS = Currently Successful  IN = Improvement Needed 

AA = Almost Always Successful ED = Experiences Difficulty 

                        NY = Skill Not Yet Introduced 

 

Grades 1 - 3 

VG = Above Average Progress 

G = Good 

M = Meets Grade Level Expectations 

I = Improvement Needed 

 

Grades 4 - 8 

A+ = 100 - 98  B = 86 - 83  C- = 72 - 70 

A =   97 - 94  B- = 82 - 80  D = 69 - 65 

A- =   93 - 90  C+ =79 - 77  F = Below 65, failing 

B+ = 89 - 87  C- = 76-73 

 

Subjects Taught Less than Three Times a Week: (changed 10/07)   

 

As required by the Office of Catholic Schools, art, music, phys.ed, computer, handwriting will be graded 

as follows:  

 

S=Satisfactory for this child 

U= Unsatisfactory for this child 

 

Geography will be graded with a letter grade.  

 

HOMEWORK 

Homework is assigned on a daily basis from Monday through Thursday, with minimal homework 

assigned for the weekend or during vacation periods.  Long range assignments, such as projects or book 

reports, may be assigned over a weekend or vacation. 

 

Students in grades three and four are encouraged to use agenda books.  Students in grades five through 

eight are required to use an agenda book, which is purchased through the school   The   Students are 

responsible for writing down all homework assignments.   

 

Homework should be neat, complete, and accurate as possible.  Junior high students will receive full 

credit for homework submitted on time and well done.  Partial credit will be given for homework 

submitted one day late and no credit will be given for homework submitted later than one day.  However, 

the student is expected to complete the work. 

 

Homework includes reading assigned pages, silent reading, and studying for tests or quizzes as well as 

any written work the teacher assigns. 
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Students may not call a parent or guardian to bring in any forgotten homework or binders.  

 

 

 

 

HOMEWORK FOR STUDENTS WHO ARE ABSENT 

If a student is ill and not in school, a record of the dayôs class and homework will be written down for the 

student and placed in the studentôs desk.  If a parent wants to pick up his/her homework, please request 

this when your childôs illness is reported to the school nurse or school secretary.  

 

Class work and homework for students who are absent is expected to be turned in the day after the 

student returns to school.  In the case of a lengthy illness, arrangements for submitting homework and 

taking missed tests/quizzes can be made with the classroom teacher. 

 

HONOR ROLL 

For Grades 4 - 8 

 First Honors - All Aôs, with no more than one B 

 Second Honors - Any combination of Aôs and Bôs 

If a student in grades 4 - 8 receives a ñUò - Unsatisfactory grade in any subject or in conduct, he/she will 

not be eligible for the Honor Roll. 

 

INTERIM REPORTS 

Interim reports inform parents of a childôs academic progress mid-way through the marking period. 

Interim reports are issued the first three marking periods.  They are issued in the fourth marking period 

on as needed basis determined by the teacher or requested by the parent.   

 

RELIGION 

All students are expected to fully participate in religion classes.  Students, who are baptized Catholics, 

are prepared and may receive the Sacraments of Reconciliation and Eucharist in the second grade.  St. 

Christopher School follows the guidelines established by the Catholic Church regarding the reception of 

Holy Communion during the celebration of Mass for both Catholics and our fellow Christians.  

 

PHYSICAL EDUCATION 

Each grade has physical education class once a week.  The students wear their gym uniforms and 

sneakers to school on the assigned gym day.  The childôs name or initials must be written on the gym 

uniform. 

 

RETENTION/REPEATING A GRADE 

Retention of a student is a serious academic decision. This decision is made in consultation with the 

principal, teacher, and parents or guardians. Retention is considered for a student if repeating a grade will 

benefit a child academically or socially. Conferences are held throughout the year once a student has 

been identified with academic or social needs that may require retention. The parents will be notified 

prior to the last month of school if their son or daughter will be retained.  

 

STANDARDIZED TESTING 

Students in grades three through seven take the Iowa Test of Basic Skills.  Parents and guardians will be 

sent the test results when received from the testing service. 

 

STUDENT FOLDERS 

Teachers will send home test/quiz papers on a regular basis.  Parents sign and return all test/quiz papers 

to the homeroom teacher.  Each teacher will explain to parents, in writing, at the beginning of the school 

year, his/her specific expectations regarding the materials sent home in the student folder.  

 

 

ATTENDANCE  
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It is expected that students attend school unless there is an illness.  A parent needs to call the school 

office before 8:30 a.m. to report an absence at 568-4860. 

   

If a student is ill or absent from school for all or part of a day, or is sent home early due to illness, that 

student may not participate in after school and/or evening events sponsored by the school. 

 

EXCESSIVE ABSENCES 

It is necessary for students to attend school to receive a proper education. Classroom instruction is a 

necessary part of education.  If a student is absent more than thirty days in a school year that student may 

be subject to retention, even if all work has been made up.  Habitual absences will require a note from the 

doctor.  It may be necessary to contact the Department of Children and Families if there is a pattern of 

absences without a doctorôs note or acceptable reasons for the absences, such as a death in the family.  

Significant absences require notification to DCF by mandated reporters, such as teachers and school 

administrators.   

 

SCHOOL PROGRAMS 

It is expected that students participate in school programs.  If a child is ill and cannot participate in a 

school program, a parent is to call school and send in a written explanation of the absence.  All students 

in grades K - 6, are required to participate in both the Christmas Concert and the Spring Concert. 

 

Please consult the school calendar found in the Appendix of the Handbook for the dates of the Christmas 

Concert and the Spring Concert. 

 

TARDY 

A student is considered tardy if he or she enters the building after 7:30. If a student enters the building 

after 7:30 he or she is to report to the office before going to his or her classroom.     

 

VACATIONS 

Parents are requested to schedule family vacations which coincide with the school calendar.  If a family 

vacation which involves missing school days, the student is expected to make arrangements to make up 

work missed.  Teachers are not required to give students schoolwork for vacations which do not 

coincide with the school calendar. 

 

 

BEHAVIOR  

Each student is expected to behave in a manner in keeping with the philosophy and mission of the school.    

 

Each child is expected to follow established classroom and cafeteria rules. 

 

The principal is the final recourse in all disciplinary situations and may invoke or waive any and all 

regulations for just cause and at her discretion.  This recourse will only be considered after full and 

careful review of the individual situation.  The education of your child is a partnership between you and 

administration and faculty of the school.  If, in the opinion of the school administrator the partnership is 

irretrievable broken, you may be required to withdraw your child from the school.   

 

UNACCEPTABLE BEHAVIOR 

The following steps will be taken if a child displays unacceptable behavior: 

¶ The first time a student exhibits unacceptable behavior the teacher will address the behavior 

immediately.  The teacher will speak with the child concerning the unacceptable behavior.  The 

teacher will document the incident. 

¶ The second time a student exhibits unacceptable behavior the teacher will address the behavior 

immediately.  The teacher will assign the child an appropriate consequence (detention or writing 

assignment) and inform the parent of the behavior.  The principal will be notified. 
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¶ The third time a student exhibits unacceptable behavior, an appropriate consequence will be 

assigned. The parent will be called to arrange a conference with the parent, teacher, and principal 

concerning the behavior.  An appropriate action plan will be developed at this conference.  

¶ If unacceptable, inappropriate behavior continues, consideration may be given to a suspension from 

school or within the school building (in-house suspension), for a specific time period, typically one 

to three days. 

¶ In the event that a childôs behavior is deemed inappropriate and interventions have not changed the 

behavior of the student, the parents or guardians may be asked to find an alternative educational 

setting.  

 

The guiding principle of any disciplinary action is to act in a reasonable, moral way consistent with the 

Gospel, and the St. Christopher School Mission Statement.  

 

ALCOHOL, CIGARETTES, AND DRUGS 

Any student selling or using alcohol, cigarettes, or drugs in the school or on school property is subject to 

immediate dismissal from the school. 

 

CELL PHONES, BEEPERS, CD PLAYERS, IPODS 

Cell phones, beepers, walkie talkies should not be brought to school.  CD players/radios or iPODS may 

be worn while on the school bus.  The CD players/iPODS must be placed in back packs while in the 

schoolyard or in the school building.  If a cell phone, beeper, CD player, iPOD is brought to school, the 

teacher will retrieve it and send it to the office.  These items will only be returned to a parent or guardian, 

who must come in to the office.  

 

DETENTION 

Detentions will be issued to any student who repeatedly does not do or turn in his/her homework, is 

disobedient to a teacher, uses inappropriate language, or behaves in a manner that interferes with the 

education of the child or others.  Parents will be notified in writing at least 24 hours in advance about any 

detention and are expected to cooperate with the teacher and/or principal.   

 

Junior High students who receive three detentions will lose social privileges such as attending dances, 

field trips, and involvement in extracurricular activities.   

 

BULLYING  

Bullying is defined as any overt acts by a student or a group of students directed against another student 

with the intent to ridicule, humiliate, or intimidate the other student while on school grounds or at a 

school sponsored activity which acts are repeated against the same student over time.  Bullying includes 

physical intimidation or assault, extortion, oral or written threats, teasing, putdowns, name calling 

threatening looks, gestures or actions, cruel rumors, false accusations, and social isolation. ( Manual of  

Elementary School Policies and Guidelines ï 3126)  

 

Every student is expected to respect the dignity of other students.  If it is determined that a student is 

harassing or bullying another student, disciplinary measures will be taken.   

 

LEAVING SCHOOL GROUNDS 

No student is to leave the school grounds without permission once he/she has arrived at school.  Any 

student who leaves the school grounds he/she will be subject to dismissal from school. 

 

SCHOOL PROPERTY 

Should any child be responsible for destroying school property that childôs family will be responsible for 

the debts incurred for replacing the damaged property.  The student will also be subject to disciplinary 

procedures.  The school grounds may not be used for rollerblading, skateboarding, bike riding etc. after 

school hours or vacations. 

 

SUSPENSION 
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Suspension is barring a student from school for a specific period of time, for a serious infraction of 

school policy is a part of our discipline policy.  It is considered to be a serious consequence for oneôs 

actions and should not be taken lightly.  This process will be used at the discretion of the school 

principal. If a student in sixth, seventh, or eighth grades is suspended a letter will be placed in the 

permanent record file.  If a student in grades kindergarten through grade 5 is suspended a letter may be 

placed in the permanent record file at the discretion of the principal.   

 

THREATS 

If any student threatens to harm another student or a person in the school, or verbalizes any kind of 

threat, that studentôs parents will be notified and if necessary the East Hartford Police may also be 

contacted.  Threats that a student identifies as ñteasingò will be considered as a valid threat.  

 

WEAPONS 

Weapons of any kind, including Boy Scout pen knives, letter openers, etc. are never to be brought to 

school or on to school property.  Any student violating this policy is liable for immediate expulsion from 

school. 

 

 

BICYCLES  

Bicycle riding is not permitted on school property.  Please ñwalkò bicycles to the bike rack, chain, and 

lock the bicycle to the rack.  The school is not responsible for the loss, damage or theft of any bicycle on 

school property.  Students must wear helmets, as required by law.  

 

 

CUSTODY AGREEMENTS 

It is necessary that the school be informed of any custody arrangements that impact on the school and the 

child/childrenôs education.  If visitation is limited or restricted or the non-custodial parent is prohibited 

from leaving the school with the child, the office must have a copy of the court-certified document that 

identifies parental rights. The school must be informed about custodial and/or visitation arrangements, as 

it affects the educational setting.  

 

The school needs to be informed if the non-custodial parent is to receive pertinent academic information, 

such as the Handbook, copies of interim and report cards, and notification scheduled (November) 

conferences.  St. Christopher School follows the Buckley Amendment concerning the rights of non-

custodial parents.  

 

Parents should notify the school immediately if there are any changes in a custody agreement.  

 

 

DISMISSAL  

It is necessary to provide a smooth and orderly dismissal for the safety of the children.   All early 

dismissal requests must be made by 1:00 and occur by 1:30.  After 1:30, all parents are asked to remain 

outside by the back door to the parking lot. Kindergarten children are escorted out the front door by the 

teacher, teacher aide, or substitute.  Children in Grades 1 ï 8, who are car riders exit through that door.    

No child will be called down to the office after 1:30 for dismissal, unless the office has been previously 

notified or an emergency has occurred.  

 

If a child is dismissed early for any reason, please send in a note to the teacher stating the childôs name, 

reason for and time of early dismissal, and the person who will pick up the child.  The parent or 

designated adult reports to the main office and signs out the student.  The school secretary will inform the 

classroom teacher to send your child to the office.  The parent or designated adult waits in the office area 

for the child. 

 

If it is necessary that a child be dismissed early because he/she has become ill at school, a parent is 

called.  If the parent cannot be reached, the designated person on the Emergency Card will be called.  It 

is expected the parent or any other person will come to the school in a timely manner.  
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Please complete the form in the Appendix identifying those who have permission to pick-up your 

child/children.  If there are any individuals that are not allowed to pick-up your child, please indicate that 

as well.   

 

DRESS CODE 

All students in grades K ï 8 are expected to come in the appropriate uniform.  Students may wear white 

polo shirts in the fall and in the spring.  White shirts or blouses and blazers (junior high) with ties must 

be worn beginning on November 1 through April 30
th
.   Before November 1 and after April 30

th
, students 

may wear the white polo shirt. 

 

Unless otherwise indicated, students are expected to be in complete uniform every day. 

  Boys     Girls 

  White Dress Shirt/Tie   White Blouse/Tie 

  Grey Pants with belt   Plaid Skirt/Jumper (K - 4) 

  Plaid Tie    Plaid Tie 

  Navy Sweater    Navy Knee Socks/Tights 

  Navy Blazer (Gr. 7 & 8)   Navy Sweater (Blazer Gr. 7 & 8) 

All of the above items may be purchased through Flynn & OôHara School Uniforms at 800-441-4122 or 

www.flynnohara.com  

Coats, jackets, sweatshirts and other outerwear may not be worn in school.  Boys are expected to wear 

belts with the grey pants. 

 

 

HAIR/JEWELRY/MAKEUP 

Bizarre hairstyles and artificial hair coloring are not permitted in school, nor may students wear artificial 

nails, or hairpieces.  If a student does color his/her hair or comes to school with a bizarre hairstyle, that 

student will not be permitted to participate in field trips, team sports or school social events until the hair 

is back to normal.  Boyôs hairstyles should not go over the neck of their collars and should be of uniform 

length on top and sides, without patterned designs.  Hair must be a natural color and uniform in length.  

Shaggy or bushy hairstyles are not allowed.  Hair length must be above the shirt color and one inch above 

the eyebrows.  The over all appearance must be neat.  The administration will define the terms of bushy 

and neat, if there is any question concerning either issue. (Revised Feb. 2007.)  Make up is not permitted, 

and girls should limit their jewelry to simple pierced earrings.  Body piercing is not permitted.  Jewelry 

should always be removed before gym class.  Boys may not wear earrings.  Valuable jewelry, expensive 

or sentimental, should not be worn to school. 

 

SHOES 

Students in Kindergarten through Grade 3 may wear solid black low cut sneakers.  Students in Grades 4 ï 

8 are expected to wear shoes.  Shoes may be black, brown, or navy.  Platform shoes, clogs, boots, work 

shoes, and sandals may not be worn in school.  

 

 

NO UNIFORM DAY GUIDELINES 

During the school year the students may have opportunities for ñNo Uniform Days.ò  It is expected the 

students will dress modestly and appropriately on such days.  If a student arrives at school dressed 

inappropriately the student will contact parents or guardians to bring appropriate clothing to school, 

which may include the standard school uniform.  The following is considered acceptable attire: jeans, t-

shirts (no inappropriate sayings, references, or pictures), sneakers, shorts (no shorter than three inches 

above the knee), skirts/dresses (no shorter than three inches above the knee), sweatshirts/pants, capris or 

pants.  Tops should fully cover the student; there should be nothing showing between the bottom tf the 

top and the top of the pants, including when the student moves.   Students may not wear the following:  

sandals (any style), tank tops, pajama pants, hats.   

 

If you think you shouldnôt wear it, you shouldnôt wear it.      

 

http://www.flynnohara.com/
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EMERGENCY CARD  

Parents will receive a yellow emergency card for each child in our school.  Please complete the card 

immediately and return it to the school nurse.  Should any of the stated information change during 

the course of the school year, please let us know.  The purpose of these cards is to have information 

readily available should your child become ill or injured while in school. 

 

EMERGENCY DISMISSAL FORM  

The Emergency Dismissal Form provides information needed for an early dismissal.  If you need to 

change the emergency dismissal plans, please contact the office with the update.   

 

 

 

FIELD TRIPS  

It is expected that all students participate in field trips.  Parental permission is required for each trip.  

Any students who do not participate in the field trip for disciplinary reasons are expected to attend school 

on the day of the trip.  Refunds for field trips can not be given.  

 

FINANCIAL OBLIGATIONS  

 

TUITION SCHEDULE 

A tuition schedule is included in the Appendix of the Handbook.   

 

TUITION PAYMENT OPTIONS 

 

¶ Pay in full by July 1. A $50.00 credit will be given for each child in the family.  If payment is 

received after July 1, no credit will be given.  This credit applies only to Kindergarten through 

Grade 8.  

¶ Enroll in SMART® Tuition Management Service.  There is an annual non-refundable 

administrative fee for enrollment in the SMART® program per family. This fee will be added to 

your tuition collected by SMART®.  If currently enrolled in SMART®, the family will 

automatically be enrolled for the following year, unless both SMART® and the office are 

notified.  The office must be notified in writing.   

¶ To reduce the monthly payment, partial tuition may be paid directly to the office before July 1.  

This partial payment will be reflected in the monthly payment to SMART®.  

 

Tuition rates established for the following: 

  

Catholics in good standing: 

 

Catholics in good standing are those families whose pastor has identified them as active 

participants in the parish.  Catholics in good standing are registered members of the parish and 

use the envelope system as required by the pastor.    

 

 Unaffiliated Catholics: 

 

The term ñunaffiliatedò is used for Catholics who are not ñbona fideò members of St. 

Christopher Church, or of another Catholic parish as determined by the pastor of the 

parish. . 

 

Parents whose children are enrolled at St. Christopher School; however, the home 

parish has a school with the ability to enroll the student.  

 

Non-Catholics:  

 

Those families who are identified as members of a faith other than Catholic.   
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DELINQUENT TUITION POLICY 

A $25 penalty will be assessed for any tuition payment that is more than two weeks late.  This penalty 

will be assessed automatically unless a parent/guardian contacts the principal and make other payment 

arrangements. 

 

Rationale:  Each family is given a Tuition Payment Schedule and is asked to honor the payment dates.    

At the time of this communication families are asked to contact the Office of the Principal if there is a 

problem meeting the payment date.  Prompt payment of tuition will enable the School to operate in a 

fiscally responsible manner. 

 

Adopted June 24, 1996 

Saint Christopher School Board 

 

Students whose tuition is not current by the end of the first semester (two marking periods) will be denied 

admission for the second semester unless other tuition payment arrangements have been made with the 

pastor/principal.  (Taken from Manual of Elementary School Policies and Guidelines, Archdiocese of 

Hartford.)  

 

Students whose tuition is not paid in full by the end of the school year may not be enrolled for the 

following school year.     

 

FUNDRAISING FEE 

Each family is assessed a fee of $225.00 as a Fundraising Fee.  This fee assessment can be met by 

participating in the various fundraising activities that are sponsored by the Home School Association or a 

direct payment to the school for the full amount.  The list of the various activities is listed in the appendix 

of the Handbook.  Each family may choose the activities in which to participate.  Any balance for the 

Fundraising Fee must be paid by May 15.  Student participation in end of the year activities, such as field 

trips or Field Day may be restricted if the balance is not paid.  

 

All families in the school shall be responsible for participating in the designated fund-raising activities of 

the Home and School Association, or for paying a tuition supplement related to the family goal.  

 

The Home-School Association shall offer at least two major fund-raising events during the year which 

can reasonably be expected to reach the fund-raising goals set by the Association.  Family goals may be 

fulfilled by participation in sales or payment of the fundraising option, or a combination of both. 

 

Rationale: The purpose of the policy is to assure meeting of the fund raising goals of the Home-School 

Association, with greater fairness to all families, by offering a choice of participating in fund-raising 

events or paying a tuition supplement. 

 

Adopted by the School Board 

June 8, 1992 

 

WITHDRAWAL POLICY 

 

¶ Families must notify the school in writing if a student is withdrawing from the school. 

¶ In the case of the family moving from the immediate school area, tuition will be refunded on a 

prorated basis.  Any outstanding balance for the Fundraising Fee will be deducted from any 

tuition balance, prior to reimbursement.  

¶ In the case of voluntary withdrawal and enrollment to a school in the immediate district, 

reimbursement will be handled on a case by case basis.    
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FUTURE MUSICIANS  

Saint Christopher School participates in the Future Musicians, Inc. (FMI) program that is sponsored 

through the Archdiocese of Hartford.  This is an instrumental music program opened to students in 

grades four through eight.  Instrument rental or purchase and lesson payment is handled through Future 

Musicians, Inc.  A meeting explaining this program will be held the first full week of school.   

 

HEALTH AND SAFETY  

 

ILLNESS 

A child is expected to be kept out of school if he/she has a fever, diarrhea, or is vomiting.  The child must 

be symptom free for twenty-four hours before returning to school.  If the child has a persistent cough, 

excessive sneezing or symptoms of severe cold, it is strongly recommended that the child remain at home 

to recuperate. 

 

FOOD ALLERGIES 

A food allergy is an exaggerated response by the immune system to a food that the body mistakenly 

identifies a s harmful.  Parents must inform the school nurse of their childôs food allergies prior to the 

opening of school, or a soon as possible after a diagnosis.  Parents are to provide an alternate snacks that 

may be kept in the classroom.   

 

MEDICATIONS 

The guidelines for dispensing medication are established by the State of Connecticut.  In the event your 

child needs prescription or non-prescription medication a standard form must be completed by your 

physician and given to the nurse with the medication.  The form is available from your physician or the 

school nurse. 

 

Please contact the school nurse to discuss any medications your child may need during the school day. 

 

No child may take medicines during the school day without the knowledge of the school nurse.  Please do 

not give your child any prescription or non-prescription medications, including cough drops, to be 

brought to school.  A parent or guardian will be contacted immediately if a student is found taking 

medication without the appropriate form or knowledge of the school nurse. 

 

SCHOOL DOORS 

The school doors are kept locked.  Parents and visitors must report to the office, and sign in.  Visitors 

and volunteers are required to wear a badge during the time they are in the building.  Children are not 

allowed to open the doors at any time. 

 

SCHOOL NURSE 

School nurse coverage is consistent with the laws of the State of Connecticut.  Please call the school 

nurse at 568-4860 to report absences or medical concerns. 

 

SCHOOL PHYSICALS 

Under Connecticut State Statues, East Hartford Board of Education requires a physical examination upon 

entrance, Grade 6 and Grade 10. Grade six physicals have to be within fourteen months of the first day of 

seventh grade.  Sports physicals are thirteen months within the time of the sport played.   All required 

immunizations must be completed at the appropriate times.  Failure to have the required health 

assessment and immunizations will result in exclusion from school.  

 

VISION AND HEARING SCREENINGS 

Vision and hearing screenings are done every year.  The hearing screening is omitted in Grade 4 and 

Grade 7 except when medically necessary.  Scoliosis screenings are done ever year in Grades 5 - 8. 
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INCLEMENT WEATHER:  NO SCHOOL, DELAYED OPENINGS, EARLY CLOSINGS  

In case of inclement weather, East Hartford Public School administration determines school closing, 

delayed opening, or early closing. 

 

Please listen to WTIC-AM, WTIC-FM or WFSB-TV, Channel 3, NBC-30 or for school information for 

closings, delayed opening, or early closing.  If East Hartford Public School is announced, St. Christopher 

School is included in that announcement. 

 

It is sometimes necessary to dismiss school early.  The decision regarding early dismissal is made by East 

Hartford Public Schools.  Students will be provided with regular school bus transportation in the event of 

early dismissal.   

 

Every attempt will be made to contact families of children in grades kindergarten through grade 4.  

However, the school is often notified with a limited amount of time before dismissal, making more than 

one call per family is not be possible. 

 

The dismissal time follows Early Dismissal Day as found in the Appendix.  The After School Program 

will dismiss at 3:30. 

 

INTERNET ACCEPTABLE USE POLICY  

Each family is requested to discuss appropriate internet use at home and school.  The Appendix of the 

Handbook includes the Internet Acceptable Use Policy.  In accordance with policy established by the 

Office of Catholic Schools, Internet Acceptable Use Policy must be signed and returned to the school be 

the stated date.  If the policy is not signed and returned, your child/children will not be permitted to use 

the internet at any computer in the school.  The school has safeguards to limit access to inappropriate 

sites. 

 

LUNCH  

Hot lunch is available for students on a daily basis.  East Hartford Public Schools agree to supply lunch, 

including milk to St. Christopher School, as a participant in the National School Lunch Program. 

 

All students are expected to either bring lunch to school or to purchase lunch daily.  No student is 

permitted to eat only chips and/or ice cream for his/her lunch. 

 

LUNCH PRICES: 

Full lunch with milk $2.00 per day 

$1.25 per day half lunch/hot dog, pizza etc. Grades 5 ï 8 only 

   $10.00 for a lunch card good for 5 lunches 

 

Milk:    $.40 

   $2.00 milk cards good for 5 milk servings 

 
LUNCH MONEY:  Please provide your child with his/her own lunch money.  Only in emergency 

situations will the office loan money to a child.  Any money borrowed from the office needs to be repaid 

the next school day.  After the first time, the child will call the parent if he or she has forgotten lunch 

money.   

 

If your child is going to purchase a lunch card or milk card, please place your payment in an envelope 

labeled with your childôs name and ñlunch cardò or ñmilk cardò. 

 

LUNCH BOXES & LUNCH BAGS:  Please be sure your childôs name is on his/her lunch bag/box.  As a 

participating school in the National School Lunch Program, parents may not bring meals from fast food 

restaurants into school for children to have at lunchtime.  If your child/children do not care for the food 
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being served at lunchtime or at the school picnic, then please pack a lunch for your child/children to have 

at lunchtime. 

 

Candy should not be included in a childôs lunch. 

 

FOOD/GUM: Gum chewing is not permitted at any time in the school building or on school grounds.  

Food should not be eaten in the classrooms unless there is a party or other class function involving food. 

 

GLASS BOTTLES/SODA:  Glass bottles should never be brought to school.  Soda or high caffeine 

drinks (example, Red Bull) are not permitted at lunch time.   

 

MANILA ENVELOPE  

The ñ Manila Envelopeò is sent home weekly with the oldest child in the family from the school office 

containing information about school activities.  The parent or guardian reviews the information, signs and 

dates the envelope, and the child returns the envelope the following day.  If the envelope is lost a new 

one may be purchased for twenty-five cents from the office. 

 

PARENT ORGANIZATIONS  

 

HOME-SCHOOL ASSOCIATION 

All parents and guardians who have children enrolled in this school are members of the Home-School 

Association.  The purpose of this group is to support the school, assist in parent education and act as a 

fund raising agency.  All parents and guardians are expected to be active in the organization.  A list of 

Home-School Officers can be found in the front of this handbook. 

 

SCHOOL BOARD 

The St. Christopher School Board is a policy making body serving in an advisory capacity and operates 

under the guidelines for the Archdiocese of Hartford.  The Board consists of between nine and fifteen 

members.  Its main responsibilities are:  to develop and adopt policies for the school, within the 

framework of archdiocesan school policies; to adopt and monitor the schoolôs annual budget; to develop 

a strategic plan for the school; to recommend the appointment of the principal; and to evaluate school 

policies and programs, the performance of the principal and effectiveness of the Board policy.   

 

According to the Constitution and Bylaws of the School Board, Article V, and Section 6: ñNon-members 

who wish to speak at a Board meeting shall submit their request in writing to the Chairperson in advance 

of the meeting.  Ordinarily, such persons shall be given a specific time limit for speaking.ò 

 

 

PHOTO AUTHORIZATION  

All studentsô pictures will be included in the yearbook, unless written notice is provided by the parent or 

guardian.  Permission is given to the school to publish pictures of the students in various school 

publications with the return of the signed Handbook Signature Page.  The complete Photo Authorization 

statement is included in the appendix of the Handbook.    

 

 

RELIGIOUS EDUCATION AND ATTENDANCE AT CHURCH  

By enrolling their children in a Catholic school, parents have recognized the significance of religion in 

their childrenôs education.  Parental example and the experience of Sunday worship and reception of the 

sacraments are essential parts of childrenôs religious formation and growth in faith.  For Catholics, the 

Eucharist is their central act of worship.  If families do not attend church regularly, children are deprived 

of one of the greatest sources of strength and understanding for their religious life.  It also conveys to 

children the message that worship of God and participation in the Eucharist is of little importance.  This 

goes against the values and attitudes which the school is trying to foster in students, and which parents 

have acknowledged by enrolling their children in a Catholic school.  It is expected that parents will see 

enrollment of their children in the school as their acknowledgment of the importance of their 

commitment to attend church regularly with their children. 

 



 

17 

 

 

SCHOOL HOURS 

Regular School Day    7:15  Supervision begins 

      7:30 a.m. bell to enter school 

      1:45 p.m. bus bell 

      1:54 p.m. ñwalkersò bell-dismissal 

      1:55 p.m. ñcar poolò bell 

 

 Early Dismissal Day    7:30 a.m. bell to enter school 

   Including scheduled and   11:25 a.m. bus bell 

   weather emergency days.   11:30 a.m. ñwalkersò bell-dismissal 

      11:31 a.m. ñcar poolò bell 

 

 Delayed Opening      9:00 a.m. Students enter the building at  

   .      8:45 

 

 

SCHOOL SUPPLIES 

Each child is given the list of classroom supplies that are needed at each grade level.  This supply list 

may also be found on the schoolôs website.  Parents should check with their children each week regarding 

the replacement of supplies.  White out and other correction fluids are not permitted in school.  When 

purchasing markers and crayons, please be sure they are NON-TOXIC. 

 

 

SPORTS 

Any student, who participates in any team sport, must have a SPORTS PHYSICAL form completed by 

his/her physician before practice sessions begin.  This physical may not be more than one year old.  If 

your child plays basketball in winter and soccer in the spring, the one physical form would cover for both 

sports.  These forms are available through the school. 

 

All students involved in sports must be in good academic standing. If a child receives an F or U in the 

first marking period, the student will be ineligible for basketball.  Academic review of all team members 

continues through the sports season.  Each member of a team is expected to behave appropriately while 

representing St. Christopher School.  In the event of inappropriate behavior a player may be suspended 

from play or removed from the team at the desertion of the principal.     

 

Students are expected to attend all practices and games.  If a student is absent or leaves school because of 

illness, the student may not attend practice or a game that day or evening. 

 

All students who participate in sports must be covered by his/her family medical insurance. 

 

 

STATUS CHANGE 

Should any change in your phone number, home/work address or in your marital status take place while 

your child is in this school please inform the school office.   

 

 

TELEPHONE  

Students may use the office phone if there is an important reason to speak to a parent or guardian.  The 

student comes to the office, requests the use of the phone, identifies the reason in writing, and then uses 

the phone in the presence of an adult.   

 

Students may not use the phone to request a parent/guardian bring in forgotten homework or binders.  

 

If it is necessary for a parent to contact a child during the day, please call the office and the 

administrative assistant will forward the message.  
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TEXTBOOKS  

School textbooks must be covered at all times.  Each student is responsible for the books and materials 

that are given to him/her to use during the school year.  Should a student lose or destroy text books, that 

student and his/her family will be responsible for the cost of the book replacement. 

 

TRANSPORTATION  

 

CHANGE OF TRANSPORTATION ï FOR ALL GRADES 

If your child is going home in a manner that differs from his/her usual method of transportation, please 

inform the teacher of this change via a written note on the morning the change will occur.  Please write 

two notes one for the teacher and one for the bus driver.    

 

If a transportation change must be made during the school day, please do so before 1:00.  It is necessary 

to speak to the secretary about the change.  Please do not leave the message on the answering machine.   

 

Your childôs safety and protection are important to us and for this reason we cannot accept a 

childôs word that he/she has your permission to go home with a classmate in a car, on the bus or as 

a walker.  Students from Kindergarten through Grade 8 need to have a written permission of a 

parent concerning any change in transportation. 

 

EAST HARTFORD BUS POLICY 

By state law, bus transportation is provided to students who live in East Hartford and are eligible based 

upon the transportation policy of the Town Board of Education.  Bus transportation however, is not an 

unlimited right granted a student.  Acceptable conduct is developed by the cooperative efforts of the 

principal, parents, bus drivers and students.  Students being transported on a school bus are under the 

supervision, direction and control of the school bus driver and shall be subject to reasonable regulations, 

which if abridged, may cause the student to be suspended or excluded from bus transportation. 

 

The Board of Education shall provide school transportation of school children when the studentsô place 

of residence is in excess of the mileage limit for a given grade level group: 

  Grade K - 6 (1 mile)   Grade 7 - 8 (1.5 miles) 

Bus stops are determined following established state guidelines.  Handicapped and physically 

handicapped students may be offered special transportation arrangements if deemed appropriate by their 

schoolôs Planning and Placement Team and approved by the Central Planning and Placement Team. 

 

SAINT CHRISTOPHER BUS REGULATIONS 

Student behavior on the school bus shall conform to those standards maintained in the classroom.  The 

line of responsibility between the bus driver and the principal shall be similar in nature to the relationship 

existing between the classroom teacher and principal. 

 

Saint Christopher School abides by the Public School transportation regulations. 

 

 

VOLUNTEERS 

Each family is expected to support the various activities and fundraisers that are offered during the year 

by volunteering their time.  There are numerous opportunities by which families can meet this 

expectation.  Notices are sent to each family requesting help with the many activities.   

 

RIGHT TO AMEND  

St. Christopher School reserves the right to amend the St. Christopher School Handbook.  Notice of 

amendments will be sent to parents or guardians in the weekly envelope.   
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How to contact State and Local Representatives 

 

Congressman John Larson    Gary LeBeau    

221 Main Street     (860)240-0511 

2
nd

 Floor       

Hartford CT 06106    Capitol Office 

(860) 278-8888     Legislative Office Building Room 110 

Fax: (860) 278-2111    Hartford CT 06106-1591 

      LeBeau@senatedems.et.gov 

DC Office 

1005 Longworth HOB 

Washington DC 20515    Senator Chris Dodd 

(202)225-2265     SR-448 Russell Building 

Fax: (202) 225-1031    United State Senate 

      Washington DC 20510 

      (202)224-2823 

Mike Christ      Fax:(202) 228-1683 

1870 Main St 

East Hartford CT 06108    CT Office 

(860)289-3527     Putnam Park 

      100 Great Meadow Road 

Capitol Office     Wethersfield CT 06109 

Legislative Office Building Room 4112  (800) 334-5341 

Hartford CT 06106-1591    (860) 258-6940 

(860)240-8500 

1-800-842-1902 

Michael.Christ@ega.ct.gov   Senator Joe Liberman 

      One Constitution Plaza 

      7
th
 Floor 

Christopher Stone    Hartford CT 06103 

77 Milwood Rd     (860) 549-8463 Voice 

East Hartford CT 06118    (800) 225-5605 In CT 

(860) 568-4060     Fax:(860) 549-8478 

      For TTY call 711 

Capitol Office 

Legislative Office Building Room 3504 

Hartford CT 06106-1591 

(860) 240-8585 

1-800-842-8267 

Christopher.Stone@ega.ct.gov 

mailto:Michael.Christ@ega.ct.gov
mailto:Christopher.Stone@ega.ct.gov
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Melody Currey 

14 Martin Circle 

East Hartford CT 06118-1119 

(860)568-5584 

 

Capitol Office 

Legislative Office Building Room 4034 

Hartford CT 06106-1591 

(860)240-8585 

1-800-842-8267 

Melody.currey@ega.ct.gov 

 

 

 

 

 

 

 

PHOTO AUTORIZATION  
 

 

Inclusion of your childôs photograph in the yearbook is assumed unless otherwise  

 

specified. 

 

 

I authorize and give full consent to St. Christopher School to publish and copyright all  

 

photographs in which my child appears while enrolled as a student in any and all  

 

programs of St. Christopher School. I further agree that St. Christopher School may  

 

transfer, use, or cause to be used, these photographs in school brochures, newsletters,  

 

advertising, posters, displays, slide shows, videotapes, compact discs, digital video 

 

discs, commercials, catalogs and like publication or literature without limitations or 

 

reservations. 

 

 

Additionally, I agree that use of a photograph or photographs does not constitute in any 

 

manner a waiver of St. Christopher School policies, program, or rules, nor does 

 

continued use constitute an agreement to continue the childôs enrollment. 

 

 

I hereby approve the foregoing and consent to the use of photographs subject to the 

mailto:Melody.currey@ega.ct.gov
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terms mentioned above. I affirm that I have the legal right to issue such consent.  
 

    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Saint Christopher School 
East Hartford, CT 

 
Internet Acceptable Use Agreement 

 
 
For students to be able to utilize the tremendous resources the Internet provides, it is necessary 
to establish an acceptable use agreement between parents, students and the school. 
 
The Internet is a worldwide network of computers, which makes information resources available 
to businesses, universities, military personnel, teachers, and students.  It is our view that the 
adults of tomorrow must learn how to use the Internet effectively as part of their education.  
Students, guided by teachers, will learn how to find, gather, and use up-to-date, pertinent 
information. 
 
We envision two types of Internet use for students: a) under the direct guidance of a teacher 
instructing on proper research and usage techniques, and b) under the supervision of a teacher 
or library aide as the student works independently on a project for class. 
 
In order for a student to use the Internet, as noted above, both the student and parent/guardian 
must sign this contract. 
 
 
I agree to take personal responsibility for following the rules of this acceptable use agreement. 
 
I will: 

¶ Use the online resources provided by my school only for school-sanctioned projects. 

¶ Use the online resources provided by my school only with the permission of a teacher 
or library aide. 

¶ Use language online which is consistent with school policy. 

¶ Not tamper with equipment or software; nor alter the network interface; nor attempt to 
gain access to the data and files of others; not attempt to access information on the 
Internet, or other online services, not consistent with the educational goals of the 
school; nor violate any copyright laws. 

¶ Report any problems or breaches of this agreement to a teacher. 

¶ Not use the Internet inappropriately and understand that if I do, my behavior will result 
in: 

¶ Losing all online privileges within the school setting, 
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¶ Being subjected to disciplinary measures under the school policies, and/or 

¶ Being referred to the appropriate legal authorities, if warranted. 
 
Name:                                                                                Grade:   
 
Home Address:  
 
Student Signature:                                                                        Date:   
 
 
As a parent/guardian of this student, I have read the above agreement and I agree that my child 
may use the online resources provided by the school if he/she follows the rules of the 
agreement.  I understand that any conduct by my child that is in conflict with the contract will 
result in termination of his/her access rights as well as possible disciplinary action. 
 
Parent/Guardian Signature:                                                            Date:   
 
Rev:7/10/07 

 

Permission to Release 

 

My child/children have permission to leave the school building with the following 

individuals.  I understand that I will contact the school whenever it is necessary for my 

child/children to leave the school building prior to regular dismissal time.  In addition, 

if the typical method of transportation is changed for my child/children I will inform 

the school.  

 

Name of student(s): ____________________________Grade: _________ 

 

           ____________________________Grade: _________ 

 

           ____________________________ Grade: ________ 

 

                                 ____________________________Grade: _________ 

 

 

My child/children have permission to leave the school building with the following:  

 

 

1. _________________________________________ Relationship________________ 

 

2. _________________________________________ Relationship________________ 
 

3. _________________________________________ Relationship________________ 

 

4. _________________________________________ Relationship________________ 

 

 

My child/children may not leave the school building with the following:  
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1. _________________________________________ Relationship________________ 

 

2. _________________________________________ Relationship________________ 

 

 

If the individual who is picking up the child/children are not familiar to the principal or 

administrative assistant, they will request a photo id.  

 

I will inform the school if there are any changes in the Permission to Release.   
 

 

Signature: ____________________________________           Date: ______________
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Signature Page 
 

We have read the 2006 - 2007 SAINT CHRISTOPHER SCHOOL HANDBOOK and are aware of its 

contents, and agree to abide by the schoolôs policies and practices it contains.  The signature indicates 

permission for use of photos as stated in the Photo Authorization.  

 

 

Childôs Name: _____________________________________  Grade:  

 

 

Childôs Name: _____________________________________  Grade:  

 

 

Childôs Name: _____________________________________  Grade:  

 

 

Childôs Name: _____________________________________  Grade:  

 

 

 

 

Signature of Parent ______________________________________________________ 

 

 

 

 

 

 

 

 

RIGHT TO AMEND 

St. Christopher School reserves the right to amend the St. Christopher School Handbook.  Notice of 

amendments will be sent to parents or guardians in the weekly envelope.   
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Non-Custodial Parent Information 

 

 

 

 

Childôs Name: ______________________________ Grade: _____________ 

 

Childôs Name: ______________________________  Grade: _____________ 

 

Childôs Name: ______________________________  Grade: _____________ 

 

 

 

All pertinent educational information should be sent to the following person:   
 

 

Name: ___________________________________________ 

 

Address: _________________________________________ 

 

               _________________________________________ 

 

               __________________________________________ 

 

 

 

 

Relationship to the child: _____________________________ 

 

 

 

 

Signature: ______________________________________ Date: __________ 
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